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August Releases
1. Screen Conversion - Position Management
2. Screen Conversion - Employee Recurring Costing

3. Bulk Action - Rater Setup

New Features & Enhancements Coming Soon

1. Claims - Custom Workflows by Claim Component

2. Screen Conversion - Leave Bucket Mapping

Feature Spotlight

1. Claim Batch Audit Screen
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Screen Conversion - Position Management

The Position management screen has been converted to NextGen.
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Here are some key enhancements we’ve introduced as part of this screen conversion:

Enhanced Grid View - A new grid layout has been implemented, offering standard search
and filter capabilities for each column. Additionally, you can sort the grid by the Position
Description column for improved usability.

Classic Tabs Retained for Position Management - All other tabs within the Position
Management screen remain accessible on Classic. These tabs are available at the top of
the screen once a position record is opened .

Please Note: These tabs are exclusive to Premier and Master edition

Position History Section - We’ve introduced a Position History section which stores details
of all updates made over time with the most recent record shown first. This allows for
clear and efficient tracking of historical updates.

Copy Functionality - Easily duplicate Position details with a new effective date using the
newly added copy feature.

Removed Redundant Fields - The sst level and Direct Reports to Position fields have been
removed from the screen.

Please take note that validations have been updated to restrict duplicate Position Titles.
Each Position record must have a unique combination of both Position Title and Position
Code.
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Screen Conversion - Employee Recurring Costing

The Employee Recurring Costing screen has been converted to NextGen.

Recurring Costing + Spit -

Percentage: 100%
| 2024/05/01 o}
—Cost Centre * — Percentag

Cost Centre 908 x -‘ ‘ 50 ‘ o
—Cost Centre * —P -

CostCentre 90A X - ‘ ‘ 50 ‘ o e

e’

History

Effective date Based on

Q B -

2024/05/01 Cost Centre 1]

Key enhancements introduced as part of this screen conversion:

* Recurring Cost Split based on Projects - Recurring costs can now be split by Projects and
not only Cost Centres.

* Percentage Indicator - We've introduced a percentage bar that visually displays the
percentage of total cost allocated. As users add allocation splits, the bar updates to show
progress toward the full 100%.
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* History Tracking - The History section will also include a new ‘Based On’ column that
indicates whether each past allocation was calculated using cost centres or projects.
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Bulk Action - Rater Setup

We’ve created a Rater Setup bulk action designed to effortlessly upload employee rater
information as well as manage their process type and default template combinations.

The Rater Setup bulk action is located under Bulk Actions > Employee > Performance
Management

Bulk Actions

Screen Type

Employee -
Action Type
Rater Setup - Select a file  orDrop a file here

The template for Rater Setup includes the following fields:

A B C D E F

Process Type* 'om Position Include Score

An "Inherit Rater from Position” checkbox field can be used that simplifies rater assignment,
cutting down on manual capturing. This feature guarantees consistent rater information that
is always in sync with your employee Position information.

Here’s how it works:

* For Direct Reports or Manager rater types - When you select these, the system will
automatically allocate the person linked as "Directly Reports to Person” on an employee's
Position details screen as the default rater. Meaning you don't have to specify the rater
employee number on the sheet manually!

* Need a different rater? - In cases where the downward rater isn't the same as the person
linked on the employee's Position screen, simply set this field to False and then you can
specify the correct rater's employee number.

* For Self rater type - The system will automatically assign the correct employee as the
self-rater, so you don't have to fill in the rater employee number field in the Bulk Upload
template at all.
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Claims - Custom Workflows by Claim Component

The system currently supports only a single workflow path for all claim component types.
We're enhancing this process to allow separate, custom workflows for each Claim
component.

What does this mean?

With this enhancement you’ll be able to tailor the approval process to suit different claim
types based on your company’s unique operational needs. When a claim is submitted, the
system will automatically apply the corresponding workflow assigned to that specific claim
component.

If custom workflows aren’t required for each claim component, you can continue to use the
default workflow set for ‘All Claims’.

Company WorkFlow Setup
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Screen Conversion - Leave Bucket Mapping

Underway in the NextGen screen conversion project is the Leave Bucket Mapping screen,
used to transfer employee leave balances between leave schemes. Along with the user
interface updates, this screen conversion will introduce several benefits including the
addition of API endpoints to support integrations and automation.

Leave Bucket Mapping

Details

—From Leave Scheme * —To Leave Scheme *
Annual Extra Leave - | Slandam Leave -

Leave description Map leave to

Q Q select -

Annual Extra Leave - Parental Leave

Annual Extra Leave - Annual Leave

Annual Extra Leave - Annual Leave Carried Over
Annual Extra Leave - Family Responsibility Leave

Annual Extra Leave - Sick Leave

Standard Leave - Additional Annual Leave
Standard Leave - Annual Leave

Standard Leave - Annual Leave Carried Over
Standard Leave - Family Responsibility Leave

Standard Leave - Sick Leave
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Feature Spotlight

Claim Batch Audit Screen

The Claims Batch Audit Screen provides a comprehensive view of employee expense claims
submitted during a period. This screen is designed to offer greater visibility and control over all
claims activity. It allows payroll teams to track the status of each claim whether it has been
completed, deleted, is still in workflow, under processing or pending finalisation.

Mass Input Batch Audit

Details
MNote: The results in the audit history may differ per user depending on wheather the user has permission to access a company.
* from date: 1 February 2024 :ﬁ
* o date: 1March 2025 )
* batch status: | All hd
intiator last name: L 1]
show batches initiated by: @ Company Level Users
O Employee Salf Service Users

Show
Date Captured Initiator Status Last Work Flow User |Last Action Date |Currently With |Summary |Delete
10 Oct 2024 02:16 (Johnson Olivia  |Currently in Workflow |Johnson Olivia 10 Oct 2024 02:16 i} Delete
0% Oct 2024 02:08 |Williams Scphiz |Deleted Williams Sophia 09 Oct 2024 02:08 D Delete
05 Oct 2024 01:21 |Johnson Olivia |Deleted Williams Sophia 20 Nov 2024 05:18 | Dalete
25 Jul 2024 12:51 |Williams Sophia |Completed Williams Sophia 29 Jul 2024 12:54 | Dalete
18 Apr 2024 08:29 (Johnson Clivia  |Currently in Workflow |Johnson Olivia 19 Apr 2024 09:15 | Delete
1

Key benefits of the Claims Batch Audit screen

Enhanced Transparency and Accountability - Allows payroll and HR teams to track all claim-
related actions, including approvals, rejections, edits, and escalations.

Operational Efficiency - Eliminates the need for manual tracking or cross-departmental checks by
enabling faster review and validation of claims during payroll processing.

Historical Reporting and Analysis - Allows HR and finance teams to analyse claim trends over time
and enables auditors to quickly access historical data, reducing risk during internal or external
audits.
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